
SHOTTESWELL VILLAGE HALL COMMITTEE MEETING HELD ON 26TH MARCH, 2019 (012) 

PRESENT: B. Zammett, T. Clark, L. Clark, H. Wareing, J. Beaumont, J. Coogan, N. Stephens. 

APOLOGIES: None. 

MINUTES OF PREVIOUS MEETING: The minutes of the meeting of 5th March were agreed and signed 
as correct. 

MATTERS ARISING: An External Communications Policy had been drawn up and circulated to the 
committee. T. Clark proposed and H. Wareing seconded that we adopt it. All agreed. 

B. Zammett proposed and N. Stephens seconded that we spend £600 to build a Wingnut website 
(based in Banbury) and a further £100 per annum on maintaining it. All agreed. There was discussion 
as to whether we could get advertisers which would offset the annual cost. This was considered a 
good idea and worth pursuing. 

TREASURER’S REPORT: Terry reported that we had £10,700 in the Coventry Building Society account, 
the largest balance for some time.  

Outgoings  

Council Tax was £113 and the electric bill (S.S.E.) £303, reflecting the increased hall use. This quarter 
was roughly breaking even with the electric costs, including quarterly charge, if we offset this with 
the amount collected from coins in the meter. The new Hetty cleaner had cost £99.99. Terry had 
ordered ferrules for the bottom of the chair legs from Go-pak to stop scratching of the floor at a cost 
of approx. £12. PAT testing had been carried out and the invoice had been paid.  

Income 

The Parish Council had paid their annual invoice of £50. The quiz had raised £302 and the breakfast 
had raised £104.50 for funds. We had received a cheque for £200 (gift aided) from the father of the 
boy who had broken a toilet window while playing football. This had been replaced at a cost of £144. 

MEMBERSHIP: Val Ingram had supplied her date of birth to the Treasurer two weeks ago. However, 
the accompanying note did not make clear whether she was giving permission for it to be entered on 
the Charities Commission trustee list plus her preferred contact details were also required. A letter 
had been prepared letter asking her to clarify this.  It was agreed that a letter be sent the Chair of 
the Parish Council (Les Faulkner) asking him to confirm the name of the person that the PC wished to 
be their representative.  It was agreed that the letter to Val and the letter to the PC should go out 
the day after this meeting. 

HEATING GRANT APPLICATION: Kim Fraser, who is dealing with the current application to the Big 
Lottery, replied by email to the letter sent by all the committee members and asked for copies of 
minutes which confirmed Val was not a trustee.  Kim said we could start a new application alongside 
the original application. Jan Beaumont commented that as we were accountable for Val’s 
application, but we did not know what was in it, it should definitely be withdrawn. 

MAINTENANCE GRANT APPLICATION: A smaller grant application to the Big Lottery could be made 
for floor repairs, ventilation, insulation of the roof space and a French drain outside which would 
protect the fabric of the building and lower energy bills. Replacement double glazed windows in the 
toilet areas would also help energy efficiency. Quotes for the work were being sought and the grant 
application was being prepared. A draft of the proposal was shared with the committee and all 



members agreed that this was a good idea and the bid for funding should proceed.  Ben and Hilary 
were leading on the grant application. 

MAINTENANCE: Ben suggested that while getting quotes for the replacement windows to the  toilet 
areas we should get new double entrance doors with crash bar which were showing signs of rot. He 
had checked that it was allowable to have brown wood effect PVC doors, door frames and windows 
rather than wood.  It was agreed that quotes should be sought and added to the grant application. 

A.O.B. Ben had issued forms (pages 9 & 10) from the Co-op bank application document which 
needed to be signed by all trustees before we could proceed with the application. 

Hilary had found information on an organisation called N.C.V.O., a national organisation which, 
amongst other things, put bids together for charities and provided advice and support to village halls 
and community buildings. There was no cost as our annual income was less than £10,000. Hilary 
proposed and Ben seconded that we should enrol. All committee members agreed.  

Hilary wanted us to consider becoming a dementia friendly village hall. We would be one of the first. 
There was some support for this and it could be discussed in more detail at a future meeting. 

Hilary had circulated lists for people to sign up with their email address if they wanted to receive 
communication re promotion of village hall events. Jan reported that we should put ‘blind copy 
emails’ on the form. 

Ben asked the committee if it would agree to the oven being cleaned professionally as it had been 
smoking and smelling and then we would continue to keep it clean ourselves. All committee 
members agreed.  

DATE OF NEXT MEETING: 14th May, 2019.   

 

Approved by committee – 14th May 2019 


